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	Modern Apprentice Position Applied For
	


MODERN APPRENTICE APPLICATION FORM

SECTION A – PERSONAL INFORMATION
The information provided by you in Section A and Section C will be kept separate from your application form and will not be considered as part of the Modern Apprentice shortlisting process.

	1. PERSONAL DETAILS

	Title
	
	
	

	Surname
	
	N.I. Number
	

	Forename
	
	Tel. Home
	

	Address
	
	Tel. Business
	

	
	
	Tel. Mobile
	

	
	
	E-Mail Address
	

	Postcode
	
	
	
	
	
	


2. ELIGIBILITY TO WORK IN THE UK
	Are you eligible to work in the UK
	Yes   FORMCHECKBOX 


	No   FORMCHECKBOX 



If your application is successful you will be required to provide proof of your eligibility to work in the UK.
3. PVG MEMBERSHIP
It is a requirement for individuals carrying out “regulated work” with children and/or protected adults to be members of the PVG Scheme. Please indicate your current PVG Scheme status by ticking the appropriate box:
	Member of the PVG Scheme for regulated work with children                       
	 FORMCHECKBOX 


	Member of the PVG Scheme for regulated work with protected adults          
	 FORMCHECKBOX 


	PVG Membership Number (if applicable)

	Not currently a member of the PVG Scheme                                                    
	 FORMCHECKBOX 



4. CRIMINAL CONVICTION DECLARATION FORM
The Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Order 2003 (as amended) applies to all posts within the College where staff may be expected to work in positions where they have substantial contact with vulnerable groups of people.  If appointed to such a post, you will be required to complete a Protection of Vulnerable Groups (PVG) Scheme Application.  
Please note that any declaration made will not be used in the interview selection process.  If you have no previous convictions, pending sentences or outstanding charges to declare, please go to Section B. 
If you have any spent or unspent convictions, pending sentences or outstanding charges to declare, please complete the provide details below.  If you require further information on the Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Order 2003 (as amended), please log onto www.disclosurescotland.co.uk
	Spent/Unspent Convictions

Details
When did the offence(s) take place?  

What were you charged with?  

What sentence(s) did you receive?

Please give details of the reasons and circumstances that led to your offence(s)

What have you learned from the experience(s)?

Please give details of how you completed the sentence(s)
Pending court appearances / outstanding charges
Details
Please state what you have been charged with and when you are due to appear in court.

Signed: ……………………………………………      Date: ………………………………………


SECTION B – EDUCATION DETAILS AND EMPLOYMENT/WORK EXPERIENCE HISTORY
	Position Applied For
	


The information provided by you in Section B will be made available to the shortlisting panel and will be considered as part of short listing process.
1. EDUCATION HISTORY
	School/College Names and Address
	Date started (mm/yy)
	Date finished (mm/yy)

	
	
	

	
	
	

	
	
	

	If applicable, detail any breaks in educational history:



	Date left school (mm/yy)
	


2. EDUCATION QUALIFICATIONS

	Examining Body e.g. SQA
	Subject / Module
	Indicate Grade
	Year obtained

	
	
	Higher
	Intermediate 1/2
	National 4
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


3. ADDITIONAL/EQULIVALENT QUALIFICATIONS OR EXAMINATIONS 
	Qualifications Type
	Subject/Module
	Year obtained
	Grade awarded

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4. MOST RECENT EMPLOYMENT/WORK EXPERIENCE
	Name of Employer
	
	Job Title
	

	Employer’s Address
	
	Start date in this Job
	

	
	
	Current Salary
	

	
	
	Salary Scale
	

	
	
	Other Benefits
	

	Main Duties and Responsibilities:

	

	Period of Notice
	

	Reasons for wishing to leave current job if applicable

	


5. PREVIOUS EMPLOYMENT/WORK EXPERIENCE
	
	Employer (name and address)
	Job held
	Dates of employment
	Full/ part time
	Reason for leaving

	
	
	
	From
	To
	
	

	1)
	
	
	
	
	
	

	Duties undertaken:



	2)
	
	
	
	
	
	

	Duties undertaken:



6. PREVIOUS FURTHER INFORMATION IN SUPPORT OF YOUR APPLICATION
Please ensure you respond carefully to all of the questions as the information you provide will be used to support your application as part of the recruitment and selection process.  Where possible, give examples to support the information which you are providing.  Please note an important aspect of the selection process will be your match to the essential and desirable requirements as outlined in the Person Specification.
	Please describe why you have applied for the Modern Apprentice post within the ICT team.  Why are you specifically interested in this post and what qualities will you bring to the role?

	


	Please provide an example of when you have worked as part of a team and describe your involvement or role and the contribution you made to the team. The team could be at work, school or hobby. What did you learn from the experience that would assist you in this role?

	


	Please tell us about any additional skills you have developed through  other experiences such as voluntary work, work placements or any positions of responsibility you currently hold or have held in the past. Describe briefly how you think these skills might be useful in selecting you for a Modern Apprenticeship.

	


	Final Comments to support your application. (Maximum 150 words)
Please use this section to highlight any additional information you would like to tell us.  For example, your personal qualities, skills or achievements

	


7. REFERENCES 

Please give details of two referees who may be contacted for references. Where possible these should be from your most recent school/education establishment and your current or most recent employer.  .  
	1.
	Name
	
	Job Title
	

	
	Address
	
	Tel. No
	

	
	
	
	Email
	

	
	
	
	In what work capacity does this referee know you

	

	
	
	
	
	Do not contact prior to interview


	 FORMCHECKBOX 


	2.
	Name
	
	Job Title
	

	
	Address
	
	Tel. No
	

	
	
	
	Email
	

	
	
	
	In what work capacity does this referee know you

	

	
	
	
	
	Do not contact prior to interview
	 FORMCHECKBOX 



8. DATA PROTECTION AND DECLARATION
The information provided by you in this Application for Employment will be used for the purposes of considering your application for employment, will be processed securely and will be retained in accordance with our retention schedule. Please tick the boxes below to confirm your acceptance.  Failure to do this may result in your application not being considered.
	I certify that all information provided in Section B is true and correct to the best of my knowledge
	 FORMCHECKBOX 



	I realise that false information or omission may lead to dismissal without notice
	 FORMCHECKBOX 



Please return your completed application form to ayrshirecollegecareers@ayrshire.ac.uk preferably in a word document.  Alternatively you can post your application to Ayrshire College, Human Resources, Ayr Campus, Dam Park, Ayr, KA8 0EU.
SECTION C – EQUALITY MONITORING FORM
	Position Applied For
	


We recognise that the diversity of everyone who works and studies at Ayrshire College enriches the learning and work experience for all.  No job applicant will be treated more or less favourably on the grounds of their age, disability, gender, gender reassignment status, race, religion or belief, sexual orientation, marital or civil partnership status or pregnancy/maternity status.

The information that you provide will help us to monitor the diversity profile of our workforce and the effectiveness of our equalities policy.  The information you provide will be treated as confidential, kept separate from your application form and used for monitoring purposes only.  Please choose an option from each of the sections below and tick the appropriate box. 

1.
Your gender


	Male
	

	Female
	

	Other
	

	Prefer not to say
	


2.
Gender reassignment 

Have you undergone, are you undergoing or do you intend to undergo gender reassignment?
	Yes
	

	No
	

	Prefer not to say
	


3.
Driving Licence 

Do you have a driving licence?

	Yes
	

	No
	


4.
Your age 
	Date of Birth
	

	16 – 25
	

	26 – 40
	

	41 – 55
	

	56 – 65
	

	65 +
	

	Prefer not to say
	


5.
Your marital or civil partnership status

	Not married or not in a same-sex civil partnership
	

	Married or in a same-sex civil partnership
	

	Prefer not to say
	


6.  
Your sexual orientation 

	Heterosexual (Straight)
	

	Gay Woman / Lesbian
	

	Gay Man
	

	Bisexual 
	

	Other
	

	Prefer not to say
	


7.
Your pregnancy/maternity status (for female applicants only)

Are you pregnant or had a baby in the last 12 months?
	Yes
	

	No
	

	Prefer not to say
	


8.
Your religion or belief

	None
	
	Buddhist
	

	Church of Scotland
	
	Sikh
	

	Roman Catholic
	
	Jewish
	

	Other Christian (please write in)
	
	Hindu
	

	Muslim
	
	Pagan
	

	Prefer not to say
	
	
	

	Another religion or belief (please write in)
	


9.
Your disability status

The Equality Act 2010 states that “A person has a disability if she/he has a physical or mental impairment which has a substantial and long-term adverse effect on that person’s ability to carry out normal day-to-day activities.  Do you consider yourself to have a disability as defined by the Equality Act?
	Yes
	
	No
	
	Prefer not to say
	


If you answered “yes” please provide details of your disability below:
	Deafness or partial hearing loss
	

	Blindness or partial sight loss
	

	Learning disability (e.g. Down’s Syndrome)
	

	Learning difficulty (e.g. Dyslexia)
	

	Developmental disorder (e.g. Autistic Spectrum Disorder or Asperger’s Syndrome)
	

	Physical disability
	

	Mental health condition
	

	Long-term illness, disease or condition
	

	Other (please describe)


Ayrshire College operates a guaranteed interview scheme for all disabled applicants who meet the essential criteria for the job.  If you wish to be considered for this scheme please outline the nature of your disability below and advise if you require any adjustments if selected to attend for interview.
	





10.
Your ethnic group

	White

	Scottish
	

	
	English
	

	
	Welsh
	

	
	Northern Irish
	

	
	British
	

	
	Irish
	

	
	Gypsy/Traveller
	

	
	Other white ethnic group (please specify)
	

	Mixed or multiple 

ethic groups
	Any mixed or multiple ethnic groups (please specify)
	

	Asian, Asian Scottish or Asian British 
	Pakistani
	

	
	Indian
	

	
	Bangladeshi
	

	
	Chinese
	

	
	Any other Asian background (please specify)
	

	Black, Black Scottish or Black British
	African
	

	
	Caribbean
	

	
	Any other Black background (please specify)
	

	Other ethnic group
	Arab
	

	
	Any other background (please specify)
	

	Prefer not to say
	Prefer not to say
	


11. 


Please indicate if you know of any family members who currently work at Ayrshire College.

	Yes
	

	No
	


If you answered yes please specify:

	Name:
	

	Family Relationship:
	


12.
 Application Monitoring
Please indicate below how you became aware of this vacancy.  Please tick all that apply:

	Application Source
	Please tick the relevant box
	Please Specify (if applicable)

	Newspaper
	
	

	Ayrshire College Website
	
	

	Recruitment Website
	
	

	Other Website
	
	

	Social Media
	
	

	Word of Mouth
	
	


13.
 DECLARATION

I certify that all information provided is true and correct to the best of my knowledge.

I realise that false information or omission may lead to dismissal without notice.

	SIGNATURE
	
	DATE
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